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IHOJIMTUKA

00paboTku nepcoHanbHbIX JaHHbIX MBOY «OQOIII ¢.Meckep-IOpT»

1. O0mue moJ1o:KeHUus

1.1. Hacrosmas nomutrka 06paboTku nepcoHanbHbx gaHHbx MBOY «OOII ¢.Meckep-IOpt»
(nanee — [TonuTHka) onpenenseT e 06paboTKH MEPCOHANBHBIX JAHHBIX, KATETOPHH U
nepedYeHs 06pabaThIBa€MBIX IEPCOHANBHBIX JAHHBIX, KATETOPUH CYOBEKTOB, IIEPCOHAIILHEIE
JTaHHBIE KOTOPBIX 06pabaThIBatOTCsl, CIOCOOBI, CPOKU UX 00pabOTKH W XpaHEHHUS, IIOPSI0K
YHHYTOXKEHHS IMEPCOHAIBHBIX JaHHBIX IIPU JOCTHKEHHH IeNieit ux 06paboTKH UiTH MTpH
HACTYIJICHHH UHBIX 3aKOHHBIX ocHOBaHUN B MBOVY «OOIII c.Meckep-tOpT» (manee — Illkona).

1.2. JlokanbHble HOPMaTHBHEIE aKThI U HHBIE JOKYMEHTEI, peTJIaMeHTHpPYOLIHE 06paboTKy
IEpCOHAbHBIX JaHHBIX B [IIkoine, pazpabaThiBaroTCs ¢ ydyeToM moiokeHuH [ToTuTHKH.

1.3. Jle#ictBue ITonmuTHkH pacnpocTpaHseTcs Ha IepCOHANIbHBIE TaHHbIe, KoTopble 11Ikoma
obpabaThIBaeT ¢ UCIIONb30BaHUEM U 6€3 UCIIONIB30BaHUS CPEICTB aBTOMATH3aIHH.

1.4. B IlonuTHke UCMONB3YIOTCS CEYIOIIHE MOHSATHUS:

e IepCOHAJbHBIE TaHHBIE — JIF06as HH(OpMAIHs, OTHOCAIIASCS IIPIMO MM KOCBEHHO K
OTpe/IeJICHHOMY HJTH OIpeaeNseMoMy (hU3HdecKoMy JHILY (CyOBEKTY IEPCOHATBHBIX
JTaHHBIX );

e IEpCOHAJBbHBIE JaHHBIE, pa3pelIeHHbIE CYyOBEKTOM EPCOHAIBHBIX JaHHBIX UL
pacrpoCTpaHEHus, — IEPCOHANILHBIE JaHHBIE, IOCTYIl HEOrPaHHYEHHOT'O Kpyra JIMI[ K
KOTOPBIM MPEAOCTaBIeH CyOBEKTOM IEPCOHANBHBIX JaHHBIX ITyTEM JIa4yM COIJIacHs Ha
00paboTKy IepCOHATBHBIX JaHHBIX, pa3peIleHHbIX CyOBEKTOM IIEPCOHATBHBIX JaHHBIX
JUTSL pacTipOCTPaHEHHS B MTOPSIKE, IPeTyCMOTPpEHHOM DeiepabHbIM 3aKOHOM OT
27.07.2006 Ne 152-®3 (nanee — 3aKoH);

e OIlepaTop NEePCOHATBHBIX AaHHBIX (omeparop) — [lIkona — FopuaHYECKOE JIHIIO,
CaMOCTOSITEJILHO HJIH COBMECTHO C APYTMMH JIMIIaMH OPTraHU3YIOIIEee U (UIIH)
ocytiecTBisioniee 06paboTKy MepCcoHaTbHBIX JaHHBIX, ONPEAEIAIONIEE eI



00paboTKH MEePCOHANBHBIX JaHHbIX, COCTAB NEPCOHANTBHBIX JAHHBIX, MTOUIEKAIIHX
006paboTKe, ICHCTBHA (ONEpALHK), COBEPLIAEMBIE C TIEPCOHATLHBIMH JAHHBIMH;

* 00paboTkKa nepcoHaNbHBIX TaHHBIX — AEHCTBHE (OMepaHs) Uil COBOKYITHOCTD
JEACTBHH (Onepanuit) ¢ epCoOHATBHBIMU JAHHBIMU C HCIIOIb30BAHUEM H 6e3
UCIIOJIB30BaHUs CPEJICTB aBTOMATU3ALMH, BKIIOYast cOOp, 3alKCh, CHCTEMATH3ALHIO,
HaKOIUIEHHE, XpaHEHHE, yTOYHEHHE (0OHOBIICHHE, H3MEHEHHE ), H3BJICYECHHE,
HCIIO/Ib30BaHHKE, Nepeiady (pacnpocTpaHeHue, IpeJ0CTaBIeHHE, JOCTYI),
obe3nuunBaHue, OIIOKHPOBAHKE, yIalCHHE, YHHYTOKEHHUE,

* aBTOMAaTU3MpOBaHHas 06paboTKa MEPCOHANBHBIX JaHHBIX — 00pabOTKa EPCOHATBHBIX
J@HHBIX C IIOMOIIBIO CPEACTB BEIYMCIIUTEIBHON TEXHUKH;

* pacrmpoCTpaHEHHE NEePCOHATBHBIX JaHHBIX — AEHCTBHU, HAallPaBICHHBIE HA PACKPBITHE
NePCOHANIBHBIX JaHHBIX HEOIPEAEIEHHOMY KPYTY JIHUII;

* IPEJOCTaBICHUE NEPCOHAIBHBIX JaHHBIX — NEHCTBHSI, HAIIpABJIEHHbIE Ha PACKPBITHE
NIEPCOHATIbHBIX AHHBIX OIPEIEICHHOMY JIUIly I ONPEJETICHHOMY KPYTY JIHII;

 06JI0KHpOBaHHE NIEPCOHATBHBIX JaHHBIX — BPEMEHHOE TIpeKpalieHue 06paboTKu
IIEPCOHANIBHBIX JIAHHBIX (32 HCKIIIOUEHUEM CITyYaeB, eciid 06paboTka HeoOXoauma s
YTOYHEHHS IIEPCOHAIBHBIX JaHHBIX);

* YHMYTOXXEHHE MMEPCOHANILHBIX JaHHBIX — JCHCTBHS, B PE3yJIbTaTe KOTOPBIX CTAHOBHTCS
HEBO3MOYKHBIM BOCCTAHOBUTH COZIEP)KaHHE NMEPCOHATBHBIX JAaHHBIX B
MH(OPMAIIMOHHON CHCTEME NIEPCOHANBHBIX JaHHBIX U (MJIH) B PE3YIbTaTe KOTOPhIX
YHHYTOXXAIOTCS MaTepUaJIbHbIE HOCUTEINIH MePCOHABHBIX JaHHBIX;

» 00e3MYMBaHKE EPCOHANBHBIX JaHHbIX — IEHCTBUS, B PE3YIIBTATE KOTOPBIX
CTaHOBHUTCS HEBO3MOXHBIM 6€3 HCIIONIb30BaHUs JOIIOJIIHUTEIIBHOM HH(OPMAIIUH
OIIPENICITUTh IPUHAIIEKHOCTD IIEPCOHATBHBIX JaHHBIX KOHKPETHOMY CYyOBEKTY
[IEPCOHATBHBIX TAHHBIX;

* HMH(pOpPMaALMOHHASA CHCTEMA EPCOHAIBHBIX JAaHHBIX — COBOKYITHOCTH COAEPKALIMXCA B
6a3ax TaHHBIX IEPCOHANBHBIX JAHHBIX U OOECTIEYHBAIOIIUX UX 06pabOTKY
HH(OPMALMOHHBIX TEXHOJIOTHM H TEXHHYECKHX CPEICTB;

e TpaHCTrpaHHYHasd Iepejaya NepCoOHANbHBIX JaHHBIX — [I€pejadya MepCOHAIBHBIX JaHHBIX
Ha TEPPUTOPHUIO HHOCTPAHHOI'O I'OCYIapCTBa OpraHy BIaCTH MHOCTPAHHOTO
roCy/1apcTBa, HHOCTPAaHHOMY (PU3HYECKOMY JIMILY MIIH HHOCTPAHHOMY FOPUIAMYECKOMY

JHILY.
1.5. IlIkona Kak omeparop MepCcoHANbHBIX JaHHBIX 06s13aHa:

1.5.1. Cobmonath KOHGHIECHIIHATEHOCTD IEPCOHATBHBIX JaHHBIX, & HMEHHO HE PacIpOCTPaHSATh
NEpPCOHAIbHBIE JJAaHHBIE U HE NIepe/IaBaTh UX TPETHUM JIMIaM Oe3 corjacus cyObekTa
IIEPCOHAILHBIX JaHHBIX HIIM €0 3aKOHHOTO IIPEJICTABUTEIS, €CIIH HHOE HE IPEIyCMOTPEHO
3aKOHOJIaTEJILCTBOM.

1.5.2. O6ecne4uTs CyOBhEeKTaM NEPCOHANBHBIX TAHHBIX, HX 3aKOHHBIM IPECTABUTENSAM
BO3MO>KHOCTb 03HAKOMJICHHUS C IOKyMEHTaMH U MaTepHalaMH, COJePIKAIIUMH UX
IIEPCOHANIBHBIE JAHHBIE, €CIIH HHOE HE MIPELYyCMOTPEHO 3aKOHOIATEILCTBOM.

1.5.3. Pa3bacHATH C}’6’BGKTaM INIEPCOHAIBHBIX JaHHBIX, X 3aKOHHBIM IIPEACTABATEIISAM
IOPUIUYCCKHUE MOCIICACTBHA OTKa3a NPpEAOCTAaBHUTDh IIEPCOHAIBHBIC TaHHBIC.

1.5.4. broxupoBaTh WM yIalATh HEIpaBOMepHO 06pabaTeiBacMble, HETOYHBIE IIEPCOHAIBHBIE
JaHHBIe 160 obecreunTh uX OJIOKUPOBAHUE WK YAATICHHE.

1.5.5. IIpexparuts 06pabOTKY U YHHYTOKHUTH HIH 0OE3THYUTD IEPCOHAIIBHBIE TaHHBIE THO0
obecrieyuTs npekparieHne 0o6paboTKH ¥ YHHYTOKEHHE HITH 003 TMYMBaHUE IEPCOHATBHBIX
JAHHBIX IIPHU JOCTHKEHUH 1IeNH MX 06paboTKH.



1.5.6. IIpexkparuts 06pabOTKY HEPCOHAIBHBIX JaHHBIX MIIM 00€CIIEYUTH MpeKpalleHHe
00paboTKH MePCOHATBHBIX JaHHBIX B CIy4ae OT3bIBa CyOBEKTOM MEPCOHAIBHBIX JAHHBIX
coriacus Ha 06paboTKy ero NepcoHaIbHBIX JaHHBIX, €CIIM HHOE HE IPElyCMOTPEHO JOTOBOPOM,
CTOPOHOM KOTOPOTO, BEIFOAONPUOOPETATENEM HIIH IIOPYYHTENIEM 110 KOTOPOMY SBIISETCS
CyOBEKT MePCOHANBHBIX JAHHBIX, WM HHBIM cortamenneM Mexy I1komno# u cybbekToM
MEePCOHATBHBIX JaHHBIX.

1.5.7. TIppuHAMAThL Mepbl, HEOOXOIMMBIE M IOCTATOYHBIE 171 0OECTIEUEH s BBITOTHEHU
00sI3aHHOCTEH, IIPETyCMOTPEHHBIX 3aKOHOM M IIPHHATHIMH B COOTBETCTBUH C HUM
HOPMAaTHBHBIMHU TIPABOBBIMU aKTaMH.

1.6. IlIxona Brpase:

1.6.1. CaMOCTOATENBHO OMpPEENATh COCTaB U IepeueHb MEP, HEOOXOAUMBIX M IOCTATOYHBIX IS
obecrieueHus BHIOIHEHHS 00S3aHHOCTEH, IPEyCMOTPEHHBIX 3aKOHOM M IIPHHSATHIMU B
COOTBETCTBHMH C HUM HOPMATHBHBIMH IIPABOBBIMHU aKTaMH, €CJIH HHOE HE TIPElyCMOTPEHO
3aKOHOJATEILCTBOM O NIEPCOHAIBHBIX JaHHBIX.

1.6.2. Vicnionp30BaTh NEpCOHANBHBIE JaHHbIE CyOHEKTOB IEPCOHATBHBIX JAHHBIX 6€3 X
corjacus B ClIy4asX, IPeIyCMOTPEHHBIX 3aKOHOAATEIECTBOM.

1.6.3. IIpeaocTaBisTh epCOHANbHBIE JaHHBIE CyOBEKTOB EPCOHANBHBIX JAHHBIX TPETHHM
JIMIIaM B CJIydasx, IPeIyCMOTPEHHBIX 3aKOHOJATEIBCTBOM.

1.6.4. Tlopy4uts 06pabOTKy MEPCOHATBHBIX JAHHBIX APYTOMY JHILy C COTJIacHs CyObeKTa
IepCOHAILHBIX JJAHHBIX, €CJIA HHOE HE NIPETYCMOTPEHO (hefiepabHbIM 3aKOHOM, Ha OCHOBAHHH
3aKJTF0YaeMOT0 C 3THM JIMIIOM J0orosopa. JIuio, ocymecTisionmee 06paboTKy nepcoHalbHbIX
J@HHBIX 110 opyderuio 111kobl, 06513aH0 COOMOAATh IPHHIMITEI M TIPaBHIa 06paboTKH
TIePCOHANBHBIX JIAHHBIX, TIPEYCMOTPEHHBIE 3aKOHOM, COOMOaTh KOH(GUACHIHATEHOCTD
IIepCOHAIBHBIX JaHHBIX, IPMHAMATH HEOOXO/MMBIE MEDHI, HallpaBIeHHbIE HA 00eCTeYeHHe
BBIIOJIHEHHS 00S3aHHOCTEM, IPELYCMOTPEHHBIX 3aKOHOM.

1.7. PaBOTHUKH, COBEPIIEHHOJIETHAE yJall[UeCs, POJUTEH HECOBEPIICHHOJIETHUX yHaluXCH,
HHBIE CyOBEKTHI IEPCOHANBHBIX JAaHHBIX (J1ajiee - CyObeKThI IEPCOHAbHBIX JAHHBIX ) 00s3aHBbI:

1.7.1. B ciy4asix, mpeyCMOTPEHHBIX 3aKOHOATEIbCTBOM, TIPeocTaBsTh IlIkose 10CTOBEpHBIE
IIepCOHAIbHBIE JaHHBIE.

1.7.2. TIpu M3MEHEHHH NIEPCOHATBHBIX JAHHBIX, OGHAPYKEHHH OIUHGOK HIIH HETOYHOCTEH B HHX
He3aMeIIUTeNbHO coobmars 06 aToM Ilkore.

1.8. CyObeKThl NEPCOHANILHBIX JIaHHBIX BIIPABE:

1.8.1. IMosy4yaTs HHPOPMALIKIO, KACAIONIYIOCA 06pabOTKH CBOMX MEPCOHATBHBIX TaHHBIX, KPOME
cITydaeB, KOI/ja TaKo# JJOCTyH orpaHuyeH (e/epalbHBIMU 3aKOHAMH.

1.8.2. TpeGosars ot 11Ik0Bl yTOUHHTH IIEPCOHAILHBIC TaHHBIC, GJIOKHPOBATH UX MITH
YHHUTOKHTB, €CITH [IEPCOHATBHBIE TAHHBIE ABIIAIOTCS HETOHBIMH, yCTapEBIIMMHU, HETOIHBIMY,
HE3aKOHHO MONYYEHHBIMHA MM HE SIBIIAIOTCS HEOOXOMMBIMH JIJIA 3asIBJIEHHOM 1eH 06pabOTKH.

1.8.3. JIOIOJIHATH TIePCOHAJIBHBIE JAHHbIE OLEHOYHOTO XapaKTepa 3as4BJICHHEM, BRIPAKAIOIIMM
COOCTBEHHYIO TOUKY 3PEHHS.



1.8.4. O6xanosate neiicTBus 1tk 6e3neiicTre I1IKOTBI B YIIOTHOMOYEHHOM OpraHe 1o 3aIlluTe
TpaB CyOBEKTOB MEPCOHANBHBIX NAHHBIX UK B Cy€6HOM TOPSIKE.

2. IIpaBoBbIe 0CHOBaHHS 06Pa6OTKH NEPCOHAIBHBIX AAHHBIX

2.1. IlpaBoBBIMH OCHOBaHHSIMH 00paGOTKH MEpPCOHANBHBIX JaHHBIX B [1IKone SBsioTCS yCTaB U
HOPMATHUBHBIE IIPABOBBIC AKTHI, ULl HCIIOJHEHUS KOTOPBIX H B COOTBETCTBHH C KOTOPBIMH
[Ikona ocymecTBsieT 06pabOTKY NEPCOHANBHEIX JAHHbIX, B TOM YHCIIE:

» TpynoBoii kojekc, HHbIE HOPMATHBHBIE IPABOBHIE AKTHI, COEPIKALIHE HOPMBI
TPYZOBOIO NpaBa;

o bBromkeTHBIN Konekce;

e HaoroBesrii kozekc;

o ['paxxmaHCKHit KOJEKC;

o CeMelHEBIN KOJEKC;

» QenepaibHblii 3aK0H 0T 29.12.2012 Ne 273-®3 «O6 o6pazoBanuu B Poccuiickoit
deziepaluu» U IPHHATHIE B COOTBETCTBUM C HAM HOPMATUBHBIE PABOBBIE AKTHI;

* CONMalbHOE, ICHCHOHHOE M CTPAaXOBOE 3aKOHOAATENbCTBO Poccuiickon Menepanum;

* 3aKOHOJATEINIbCTBO B cepe 6E30MacCHOCTH, B TOM YHCIIE AHTHTEPPOPHCTHYECKOH
3aIHMIIEHHOCTH.

2.2. IlpaBOBBIMH OCHOBaHHSMH 06paGOTKH MepCOHANbHBIX JaHHBIX B I1IKOse TakKe SBISIOTCS
JI0TOBOPBI ¢ (QU3HYECKUMH JTULIAMH, 3asBIICHUS (COTIacHs, TOBEPEHHOCTH) YUAIIHXCS U
poznuTeNe (3aKOHHBIX PeICTABUTENIEH) HECOBEPIIEHHONETHUX YYAIIMXCS, COTTIacHs Ha
06paboTKy mepcoHaIbHBIX JaHHBIX.

3. Ilean 06paboTKH MEPCOHATLHBIX JAHHBIX, HX KATETOPHH H NepedeHb, KATeropHH
Cy0BbeKTOB, epCOHATbHbIE JAHHbIE KOTOPbIX 06pabaThIBAIOTCH, CIOCOGDI, CPOKH HX
00paboTKH M XpaHeHHsl, TOPSAA0K YHHYTOKEHHS MEPCOHATbHBIX JaHHbIX

1. Iles» 06paGoTku: opranu3anus 06pa3oBaTeILHOMH JeATEIbHOCTH 110 obpa3zoBaTe/IbHBIM
nporpaMmMaM Ha4ajbHOro 001mero, 0CHOBHOIO 061Iero u cpeaHero o6mero o6pasoBanus,
AONOJIHMTE/ILHBIM 00me00pa3oBaTe/IbHBIM MPOrpaMMaM

Kareropuu IlepconanbHbIE JaHHBIE CrenHayibHEBIE

JaHHBIX JIaHHEIE

[Tepeuenn o (aMHIIHS, UMS, OTYECTBO; CBeneHus 0 COCTOSHUHU
JTaHHBIX e TIIOJ; 3I0POBbS

e TPaXIaHCTBO;

e JlaTa U MECTO POXKICHHUS;

» wu3obpaxenue (pororpadpus, BUIEO);

e IIaCIOPTHBIE JaHHBIE;

e aJIpec PErucTpaluy 110 MECTY
KHUTEIbCTBA;

 azipec (aKTUYECKOTO NMPOKHBAHHS;

e KOHTaKTHBIE JaHHBIE;

e HHIWBUIYyaIbHBIA HOMED
HaJIOrOIJIaTEeNbIIUKa;

* CTpPaxOBOM HOMEpP UHAWBUAYAIBHOTO
mauesoro cyeta (CHUJIC);

e CBeJeHHs 06 ycrieBaeMoCTH
o0yyaromerocst ¥ Jpyrue CBeIeHus,




obpa3yrolimecs B mporecce
peanu3anuu 06pa3oBaTebHOM
IPOTPaMMEI;

e UHBIE IEPCOHAIBHBIE TaHHEIE,
IpeoCTaBIseMble (HPU3HIECKUMH
JIMITaMH, HeOOXOUMBIE IJIS
3aKJTIOYEHHS ¥ UCTIOIHEHHS JOTOBOPOB,
UCIIOJIHEHHUS HOPM 3aKOHOIaTeIbCTBA B
cepe obpazoBaHus

Kareropuu Obyyaromuecs, UX poAUTENH (3aKOHHbBIE TPECTABUTEIH )
CyOBEKTOB
Cnoco06sr AsroMaTH3upoBaHHas 06paboTka ¥ 6e3 cpefCcTB aBTOMATH3alluH, B TOM YHCIIE!
06paboTkH
e IIOJy4EHHUE NEPCOHAIBHBIX JIaHHBIX B YCTHOW M MUCBMEHHOH (popme
HETOCPEACTBEHHO OT CyOBEKTOB NIEPCOHAIBHBIX TaHHBIX;
e BHECEHUS MEPCOHAIBHBIX TaHHBIX B XKYPHAJIBI, PEECTPHI H
UH()OpMALIMOHHBIE CUCTEMBI U TOKyMeHTHI 111KOJBI.
Cpoku B Teuenue cpoka peanusanuu 06pa3oBaTebHON MPOrpaMMBI
obpaboTku
Cpoku B Teuenue cpoka, ycTaHOBIEHHOIO HOMEHKJIATYpO# [Ie7 B 3aBUCMMOCTH OT THIIA
XpaHEHUs JOKYMEHTa, B KOTOPOM COJIEPKaTCs MEPCOHATBHbIE JaHHbIE
[Topsmox B cootBerctBHH ¢ [TopsiakoM yHUUTOXEHHS U 00€3IMYMBAHUS TIEPCOHATIBHBIX
YHHUYTOXEHHS | JaHHBIX I1IKOJIBI B 3aBUCUMOCTH OT TUIIA HOCHTEIISI IEPCOHAIBHBIX JaHHBIX

2. I1es1b 06paboTKH: BHINOJHEeHHS PYHKIHHA H MOJTHOMOYMH paboToaTeisi B TPYAOBBIX
OTHOIIEHHNX, B TOM YHCJIe 0053aHHOCTEH M0 OXpaHe TPyAa

Kareropuu [lepconanbHble TaHHBIE CrnenuaneHble | buomerpuyeckue
JTaHHBIX MEPCOHAJIbHBIE | IEPCOHATIBHBIE
JIaHHBIE JIaHHBIE
[Tepeuenn (haMuIHs, UMsl, OTYECTBO; CaeneHus 0 N3o6paxenue Ha
JTAHHBIX T0JT; COCTOSTHHH ¢doro u
I'paKJaHCTBO; 3I0pPOBBS BHJIE03AIIUCH,

JlaTa ¥ MECTO POXKICHHS,
n3obpaxenue (pororpadus);
NacIopTHBIE JaHHBIE;

aJipec perucTpaluu 0 MECTY
KHUTEIBCTBA;

anpec GaKTHYECKOTo
IIPOKHBAHHS;

KOHTaKTHBIE JJaHHBIE;
HWHIUBUIyAIbHBIA HOMED
HAJIOTOTLJIaTE bIUKA;
CTpaxOBOH HOMEpP
HUHIUBUIYAIBHOTO JIMIIEBOTO
cuyeta (CHHUJIC);

cBenieHus 06 oOpa3oBaHHH,
KBaJTU QUKALIMH,

TOJTy4Y€HHBIX C
Kamep HabmoaeHus




npodeccuoHaIbHON
MIOJITOTOBKE U MOBBIIIIEHUHA
KBaTH(pUKAIIMH;

e CeMeHHOoe MOJI0KEHHUE,
HaJIMYKE JEeTeH, pOJICTBEHHbIE
CBSI3H;

e CBEIECHHS O TPYHOBOU
NEeSITeTIbHOCTH, B TOM YHUCIIE
HaJIMYue MOOUIPEHUH,
HarpaxJ1eHuu U (Uin)
JUCHUTUTMHAPHBIX B3bICKAHUM;

e JaHHBIE O perucTpanuu bpaka;

e CBEJEHHS O BOUHCKOM YyYETE;

e cBejieHHUS 00 HHBAJTMIHOCTH;

o cBeneHus 06 ynepkaHuu
AIIMMEHTOB;

e CBEIEHHS O JIOXOJE C
IpeIbIAYIIEro MecTa paboThl;

e HHBIC IEPCOHAIIbHBIE JaHHBIE,
IIpeIoCTaBIIsIEMbIe
pabOTHUKAaMHU B COOTBETCTBHH
¢ Tpe6OBaHHUSIMH TPYJOBOIO
3aKOHOZATeIhCTBA

Kareropuu PabGoTHuKH, KaHIUIATHI HA paboTy (COMCKATENN)
CcyOBEKTOB
Cnoco6sl ABToMaTu3upoBaHHast 06paboTka U 6€3 CpeACTB aBTOMATH3al[MH, B TOM YHUCIIE!
obpaboTku
e MOJIyYeHHE MEPCOHAIBHBIX JaHHBIX B YCTHOM U MHCbMEHHOH (opme
HETOCPEACTBEHHO OT CyOBEKTOB IIEPCOHANIBHBIX JaHHbBIX;
e BHECEHHS NEPCOHAIBHBIX JaHHBIX B )KyPHAJIbI, PEECTPHI K
UH(OPMAIIHOHHBIE CUCTEMBI U JOKyMEHTHI 11IK0IBI
Cpoku B TeueHue cpoka AeWCTBUA TPYAOBOro foropopa. Jlisd KaHIUAaToOB — B TEYEHHE
06paboTkH CpoKa, He0OX0IMMOTO JJIsl pACCMOTPEHHS KaHIUIAaTyPhl H 3aK/IFOYEHHUS
TPYAOBOT'O JOTOBOPa
Cpoku B TedeHue cpoka, yCTaHOBIEHHOTO HOMEHKIIATYPOH JIE)I B 3aBUCHMOCTH OT THIIA
XpaHEeHHUS JIOKYMEHTa, B KOTOPOM COZIEpKaTCs NEPCOHAIBHBIE JaHHBIE, B TOM YHCIIE B
cocTaBe JIMYHbIX Aen — 50 get
[Topsanoxk B cootBercTBHH ¢ [TopsiaKoM YHHUTOXKEHHS U 00€3IMYMBAHHUS [TEPCOHATBHBIX
YHHUUTOXEHHS | JaHHBIX [1IKOJIBI B 3aBUCMMOCTH OT THIIA HOCHUTES MEPCOHANBHBIX TaHHBIX

3. leab 06paboTKH: pean3auus rpakIaHCKO-IPABOBBIX 10r0BOPOB, CTOPOHOMH,
BBLITOJ0NPHOGpPETATE/IEM HIIH MOTy4YaTeieM KoTopbix sBiasercs lllkona

Kateropuu [TepcoHanbHbBIE TaHHBIE

JAQHHBIX

[Tepeuenp o (pamuus, UM, OTYECTBO;
JIAHHBIX e [aCIOpPTHHIE JaHHEIE;

e ajipec perucTpauuy ¥ (WiH) pakTHYECKOro MPOKUBAHUS]




e KOHTaKTHBIE JAHHBIE;

e HHIUBUAYAJIbHBIA HOMED HAJIOTOIJIaTEIbIIUKA;

e HOMEp PacYETHOI'O CYETa;

e HOMep 6aHKOBCKOM KapThl;

e HHBIE NIEPCOHANIBHBIE JIaHHBIE, IPEOCTaBIseMbIe PU3UIECKUMU
JHMIAMH, He0OXOAUMBIE IS 3aKTIOYEHHUS U UCIIOJHEHHS J0OTOBOPOB

Kareropuu KoHTparenTsl, mapTHEpBI, CTOPOHBI I0r0BOPa
CcyOBEKTOB
Cnoco6sl ABTOMaTH3MpOBaHHasA 06paboTka 1 6€3 CpeICTB aBTOMATU3alluH, B TOM YHCIIE!
06paboTku
e IIOJyYeHHE NEPCOHATBHBIX TAaHHBIX B YCTHOH M MHCBMEHHOM (opme
HEMTOCPEICTBEHHO OT CyOHEKTOB EPCOHANIBHBIX JIAHHBIX;
e BHECEHHS NEepPCOHAIBbHBIX JaHHBIX B )KYPHAJIbI, pEECTPHI H
HH(pOpPMAIIMOHHBIE CUCTEMBI U IOKYMEHTBI [1IKOJIbI
Cpoku B Teuenue cpoka, He0OXOIUMOr0 [T HCIIOJHEHHA 3aKIFOYEHHOTO J0roBOpa
06paboTkH
Cpoku B TedeHue cpoka, yCTaHOBJICHHOIO HOMEHKJIATYPOH J€]1 B 3aBUCHMOCTH OT THIIA
XpaHEHHUs JIOKyMEHTa, B KOTOPOM COZI€p>KaTCs IEPCOHANILHEIE TaHHBIE
[Topsnox B cootBerctBuu ¢ [TopsixoM YHUUTONKEHHS H 00€3TMYMBAHHUS IEPCOHATBHBIX
YHHUTOXEHHS | HaHHBIX [IIKOJIBI B 3aBUCUMOCTH OT THIIAa HOCHTEJIS MEPCOHATIBHBIX JaHHbBIX

4. lenb 06paGoTku: obecreueHne 6€30NaCHOCTH

Kareropuu [lepconanbHBIE JaHHBIE
JTAaHHBIX
[Tepeyenn o (aMuIus, UM, OTYECTBO;
JTAHHBIX e TaCHOPTHHIE JaHHBIE;
e ajpec perucTpaluy ¥ (W) GaKTHYeCKOro NpoKHBaHUA;
e KOHTaKTHBIE IaHHBIE
Kareropuu [Tocetutenu IIkomnst
CyOBEKTOB
Crnoco6sl ABToMaTu3upoBaHHas 06paboTka U 6€3 CpelICTB ABTOMATH3AIIUH, B TOM YUCIIE!
06paboTku
e TIONyYEeHME MEPCOHATBHBIX JaHHBIX B YCTHOM M MHCBMEHHOH (popme
HEMOCPEICTBEHHO OT CyOBEKTOB MEPCOHANBHBIX JaHHBIX;
e BHECEHHS MMEPCOHAIBHBIX JAHHBIX B )KypHAJIbI, PEECTPHI H
HH(pOPMAI[MOHHBIE CHCTEMBI M 10KyMEHTHI I1IKoIIbI
Cpoku B TeueHHe NepHO/Ia HAXOXKIEHHS OCETUTENS Ha TeppuTOprH [IIKoBI
06paboTkH
Cpoku B Teyenue cpoka, yCTAHOBIEHHOTO HOMEHKIIATYPOH JIeJT B 3aBUCUMOCTH OT THIIa
XpaHEeHHUs JIOKYMEHTa, B KOTOPOM COZIEPKaTCs MEPCOHAIBHBIC JaHHBIE, B TOM YHCIIC

MHHEEMYM 30 JHE# B OTHOIIEHHH 3amiceli kKaMep BUICOHAOIOACHHU




HOpSII[OK B cootBercTBHH ¢ HOp}I)II(OM YHHAYTOKECHHUA U 00e3TMYUBaHUS MNEPCOHAJIbHBIX
YHHUYTOXCHHUSA | JaHHBIX [IIxomBI B 3aBUCUMOCTH OT THIIa HOCUTEJIS TNEPCOHATIBHBIX JaHHBIX

4. YcaoBusi 06paboTKH mepCcoOHATbHBIX JAHHBIX

4.1. Illxona ocymiecTBisieT c60p, 3aMUCh, CACTEMATU3AIMIO, HAKOIICHHE, XpPaHEHHE, yTOUHEHHE
(o6HOBNIEHME, H3MEHEHHE), U3BIICYEHHUE, UCIIOIB30BaHHUE, NIepeaady (paclpoCTpaHeHHUE,
IpeIoCTaBJIECHHUE, JOCTYII), 00e3THUYNBaHUE, OIOKMPOBAHUE, yIAJIEHUE U YHUUTOKECHUE
NEPCOHATBHBIX JaHHBIX B COOTBETCTBUH C 3aKOHOIATEIBLCTBOM O MEPCOHANIBHBIX IaHHBIX U
JIOKJIbHBIMA HOPMAaTUBHBIMHU akTaMu [1IKOJIEL.

4.2. Bce nepconanbuble nannble [1lkona nomyyaeT oT cyObeKkTa IEpCOHAIBHBIX JaHHBIX, 4 B
cily4asx, Korjia CyO’beKT NEpCOHATbHBIX JaHHBIX HECOBEPIIEHHOJIETHUM, — OT €0 POAMTEINIEH
(3aKOHHBIX ITPEJICTABUTENEH ).

4.3. IToryuenune o 06pabOTKy MEPCOHATBHBIX JaHHBIX, Pa3pPEIIEHHBIX CYOBEKTOM NEPCOHATBHBIX
JAHHBIX IS pacnpocTpaHenus, [lIkona ocymecTBiseT ¢ COOIONEHUEM 3alIPETOB H yCIIOBHH,
[IPEyCMOTPEHHBIX 3aKOHOM.

4.4. IlIxona obpabaTbiBaeT nepcoHaIbHbIE JTaHHBIE:

o (€3 HCIOJIb30BaHHsI CPEICTB aBTOMATH3AI[HH;

e C HCIOJH30BaHHEM CPEACTB aBTOMATH3AIMHU B IIPOrpaMMax U HHGYOPMALMOHHBIX
cucreMax: «1C: 3apmnara u kaapbl», «1C: bubnuorekay, « JIEKTPOHHBIA JHEBHHKY,
«[Tpoxox u nuTaHHE).

XpaHeHHe NEPCOHAJIBHBIX JAaHHBIX:

4.5.1. llIkona XpaHHUT NMEPCOHATBbHBIC JaHHBIE B TEYEHUE CPOKA, HEOOXOAMMOTrO ISt JOCTHKEHUS
nenei ux 00pabOTKH, a TOKYMEHTHI, COJIepKalllie epCOHAbHBIE JaHHBIE, — B TEYEHHE CPOKa
XpaHEeHHUs TOKYMEHTOB, IIPeIyCMOTPEHHOTO HOMEHKJIIATYPOH €T, C YYETOM apXHUBHBIX CPOKOB
XpaHEHHS.

4.5.2. IlepcoHanpHBIE TaHHBIE, 3aQMKCHPOBAaHHBIE Ha OyMaKHBIX HOCUTEIAX, XPaHATCA B
3amupaeMbIx Ikadax Iub0 B 3aMpaeMbIX MOMEIIEHUSIX, JOCTYI K KOTOPLIM OrpaHHY€eH.

4.5.3. [lepcoHanbHbIe JaHHBIE, 0OpabaThIBa€MbIe C UCIIOJIB30BAHUEM CPEJCTB aBTOMATH3AlIUH,
XPaHATCS B TAKOM ITOPSAKE U HA YCIOBHUAX, YTOOBI HCKIIIOUUTH HEIIPAaBOMEPHBIN MJIH CITyYadHbIi
JIOCTYI K HUM, YHHUYTOKEHHE, U3MEHEHHEe, OIIOKHPOBAHUE, KOIIMPOBAHHE, IIPEJIOCTABIICHHUE,
pacpocTpaHeHHe IepCOHATBHBIX JaHHbBIX, a TAK)KE UHBIE HENPABOMEPHBIE JCHCTBHUSA B
OTHOIIIEHHH NEPCOHAIBHBIX JaHHBIX.

4.6. JIuna, OTBETCTBEHHEIE 32 00pabOTKy MepcoHATBHBIX JaHHBIX B [1IKoje, mpeKkpalnarT ux
obpabaThIBaTh B CIEAYIOIIUX CIIyqasX:

e JIOCTUTHYTHI LIeNd 06paboTKU EPCOHATIBHBIX JaHHBIX;

e HCTEK CPOK JEUCTBHS corjacus Ha 06paboTKy EPCOHANBHBIX JaHHBIX;
e O0TO3BaHO COriacue Ha 06paboTKy NMEPCOHAIBHBIX JAaHHBIX;

e 00paboTka nepcoHabHBIX JaHHBIX HEMPaBOMEpPHA.

4.7. Ilepenaya nepCOHAIBHBIX JaHHBIX:




4.7.1. llIxona obecrieynBaeT KOH(HUIECHIIUATBHOCTD IEPCOHATIBHBIX JaHHBIX.
4.7.2. lllxona nepenaeT NepCcOHATBHBIE JaHHBIE TPETHUM JIMILAM B CIEIYIOIIHMX CITyqasX:

e CyOBEKT MepCOHANBHBIX JAHHBIX Jajl COTJIACHE Ha Iepejady CBOMX JaHHBIX;
e IIepeaaTh JaHHbIE HEOOXOIUMO B COOTBETCTBUHU C TPEOOBAHUAMHM 3aKOHOJATEIIHCTBA B
paMKax yCTaHOBJICHHOM MpOLEAYPBHI.

4.7.3. lllxona HEe OCYIIECTBIAET TPAaHCTPAaHHUYHYIO IIepeady MepCcoHaIbHBIX JaHHBIX.

5, AKTyaJIHBaIIHH, HCIIPaBJIEHHE, y1aJIECHHEe U YHHYTOXKEHHE MePCOHAIbHbIX JTaHHBIX,
OTBETHI HA 3alIPOCHI CyﬁLeKTOB IEPCOHAJIbHBIX JaHHBIX

5.1. B cny4ae npesoctaBieHus CyObEKTOM IIEPCOHANBHBIX IAHHBIX, €r0 3aKOHHBIM
npeacTaBuTeneM (HaKkToB O HEMONIHBIX, yCTAPEBIIMX, HEJOCTOBEPHBIX MIIM HE3aKOHHO
T0JTy4EHHBIX IIEPCOHATBHBIX JaHHBIX [[Kona akTyalu3upyeT, HCIPaBIIAET, OIOKHPYET, yAAIACT
WM YHHYTOXKAET HX U YBEIOMIISET O CBOMX JEHCTBHUAX CyOBEKTa EPCOHABHBIX JaHHBIX.

5.2. Tlpu pocTHKeHHH Iieiell 06paboTKK MepCOHATBHBIX JaHHBIX, 8 TAKXKe B CIIy4ae OT3bIBa
CyOBEKTOM IIEPCOHAIBHBIX IAHHBIX COTIacHs Ha 06paboTKy NepCOHANbHBIX JaHHBIX
NEPCOHANIbHBIE JAHHBIE MOJICKAT YHUITOKECHHUIO, €CITH HHOE HE IIPEAYCMOTPEHO JOTOBOPOM,
CTOPOHOM, MoJTy4areleM (BBIroA0NpUoOpeTaTesieM) 10 KOTOPOMY SBIIAETCA CyOBEKT
NEPCOHABHBIX TaHHBIX.

5.3. YHuuTOXEHHE TOKYMEHTOB (HOCHTENEH ), COIepKALIMX [IEPCOHANILHBIE TAHHBIE,
IPOM3BOIUTCS B COOTBETCTBUH C [TOpAIKOM YHUUTOKEHHUS U 00€3IMUMBAHMS IICPCOHAIBHBIX
naHHbIX [[IKOJIBI B 3aBUCHMOCTH OT THIIA HOCHTEIS IIEPCOHAIBHBIX JAaHHBIX, B TOM YHCIIE TyTEM
U3MENbUYEHHUS [Ipeepe, CTAPAHUs WK (GOpMaTHPOBaHHUS IEKTPOHHOIO HOCHUTEJIS.

5.7. o 3ampocy cy6beKTa NepCOHANBHBIX JAHHBIX UM €ro 3aKOHHOro npeacTasuTens [lkona
coobmaer emy uHpOpMaIHo 06 06paboTke NepCOHATHHBIX JaHHBIX CyOBEKTa B CPOKH U B
TIOpSIJIKE, YCTAHOBJIEHHOM 3aKOHOM.
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