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IToso:keHnue o OUGIHOTEKE
1. O0mue moJ1oKeHus

1.1. Hacrosimee nonoxeHue periaMeHTUpPYET AeATebHOCTE 6ubmioreku MBOY «OOIII
¢.Meckep-IOpt» (nanee — o6pa3oBarenbHas OpraHu3alms).

1.2. Hacrosmee nosoxenue pa3paboTaHo B COOTBETCTBHH ¢ DeiepanbHbIM 3aK0HOM OT 29.12.2012
Ne 273-®3 «O6 obpazoBaruu B Poccuiickoit ®enepanuny», npukazoM MUHKYITYphl Poccuu ot
08.10.2012 Ne 1077 «OG6 ytBepixaennu [Topsiaka ydeTa JOKyMEHTOB, BXOSIIHUX B COCTAB
6ubmoTeunoro GpoHzAa» ¢ yuetoM nmucbMa Muno6pasosanus Poccun ot 23.03.2004 Ne 14-51-
70/13 «O IlpuMepHOM HOJIOXKEHUH O GHOIHOTEKE 06IIE06Pa30BATENLHOTO YUPEKACHHY,
Meronuueckux pexomenpanuit ®I'BHY «HIIB um. K.JI. Yumuckoro» ot 31.05.2017.

1.3. bubnuoreka ABIsE€TCSA CTPYKTYPHBIM MOApa3aeeHueM 06pa30BaTebHOM OpraHu3alyy,
CO3/IaHHEIM B LIEJIIX 0OeCIeYeH s IpaBa Y9aCTHUKOB 00pa3oBaTeIbHOro Ipolecca Ha GecIuiaTHoe
10JIb30BaHHE OUOIMOTEYHO-HH(OPMATMOHHBIMH PECYPCAMH.

1.4. Ilopsimok NONB30BaHU HCTOUHHKAMH HH(GOPMALIMH, IIEpeYEHb OCHOBHBIX YCIIYT M YCIIOBHS MX
NIPEA0CTaBJIEHHUS ONPEAEIIAIOTCSA HACTOSAIIUM ITOJIOKEHHUEM 0 OHOIIMOTEKE U IpaBHJIAMH
II0JIb30BaHHs OUOIHOTEKOMH, yTBEPKICHHBIMH PYKOBOJMTENIEM 00pa30BaTeIbHOM OpraHM3allkH.

1.5. Opranu3anus o6CITy)KMBaHHs YYaCTHHKOB 06pa30BaTeILHOIO IPOIIecca IPOU3BOAUTCS B
COOTBETCTBHH C IIPAaBHUJIAMH TEXHUKH 6€30I1aCHOCTH U IPOTUBOIOKAPHBIMH, CAHUTapHO-
THTHEHUYECKHUMH TPeOOBAHUAMH.



2. Ienn, 3aga4un, QyHKIHH OHOIHOTEKH

2.1. Llenu GUO6TMOTEKH COOTBETCTBYIOT LIENISIM 00pa30BaTeNIbHON OpraHU3alMy M BKIIOYAOT B ceO4
B TOM 4Hclie: GOpMHUpOBaHHE 00IIel KyJIbTYphI INUHOCTH 00yJaloIMXCsl HA OCHOBE YCBOEHHUS
00s13aTeIbHOr0O MUHUMYMa COZIep)KaHks 001eo6pa3oBaTeIbHBIX IPOrpaMM, X afanTalys K )KH3HH
B o0IIIecTBe, CO3JaHHE OCHOBBI JUI OCO3HAHHOT'O BHIOOpA M MOCIENYIOMETO OCBOCHHS
po¢eCCHOHATBHBIX 00pa30BaTEbHBIX IPOrPaMM, BOCIIHTaHHE IPakIaHCTBEHHOCTH, TPYAOMIO0HU,
yBa)ke€HHsI K IIpaBaM H CBOOO0jaM 4elloBeKa, JTIOOBH K OKpy»Katolei mpupoae, Ponune, cemMbe,
(hopMHpOBaHKE 3IOPOBOr0 00pa3a KU3HH.

2.2. 3agayamu 6ub1HoTEKH 006pa30BaTENbHOM OPraHU3alMy ABIIAIOTC:

o obecrneyeHre YY9aCTHHKOB 00pa30BaTEIHHOTO MpoIiecca JOCTYIIOM K HHGOpMAaIIHH,
3HAHHAM, HESIM, KYJIbTYPHBIM IIEHHOCTAM MOCPEACTBOM HCIOIb30BaHUA OUOIHOTEYHO-
UHGOPMaIIHOHHBIX peCypcoB 06pa30BaTeIbHOW OpraHU3al|H;

e TMpHBIIeYeHHE O0YJAIOIHUXCSA K CHCTEMaTHYECKOMY YTEHHUIO Y4eOHOH, Xy10KECTBEHHOH,
Hay4HO-TIOIYJIAPHOM JINTEPaTypHI;

e COACUCTBHE PA3BUTHIO NIO3HABATEIHFHBIX HHTEPECOB U CIIOCOOHOCTEH 00ydaromuxcs;

o 0OyueHne ocHOBaM 6HOIHOTEYHO-OHOIMOrpaduuecKoii rpaMOTHOCTH;

e CoIeHCTBHUE MmeJaroru4yeckuM paboTHHKaM B Moabope HaydHO-METOAUYIECKOM
JIUTEepaTyphl, ”HGOPMHUPOBAHHE O HOBBIX MOCTYIUICHUAX B OHOIHOTEYHbIH GOHL;

e COBEpIIECHCTBOBAHHE MPEJOCTABIAEMbIX GUOIHOTEKOH yCIyT Ha OCHOBE BHEAPEHHUS
HOBBIX HH)OPMAITHOHHBIX TEXHOJIOTHH W KOMIIBIOTEpH3aIlii OHOIHOTEYHO-
“HGOPMAIIMOHHBIX MTPOIECCOB, (hopMUpOBaHUE KOMGOPTHON OUOINOTEYHOM CpeabL.

2.3. bubaroTeka BHIOJHAET Cleayone GyHKIAH:

2.3.1. ®opmupyer poHa 6u6IHOTEYHO-HHPOPMAITMOHHBIX peCYypCcOB 06pa30BaTENIbHOM
OpraHHM3alluu:

e KOMIUIEKTYET OCHOBHOM ()OHJI yUeOHBIMH, XYI0)KECTBEHHEIMH, HAyYHBIMH,
CIIPaBOYHEIMH, T€JArOTMYECKUMH M HAyYHO-TIOMYJISPHEIMHA JOKYMEHTaMH;

* Y4YacCTBYeT B KOMILUIEKTOBAHUH CIIEIIMATA3HPOBAHHOrO GOHAa yIeOHUKAMH U3 YHCIIa
BXOZSAIINX B (peliepabHbIi epeyeHb YUeOHUKOB, JOMYIIEHHBIX K HCIOJIb30BaHHIO IIPU
peaM3aluy UMEIOIIUX TOCyIapCTBEHHYIO aKKpeIUTaIiIO 00pa3oBaTeIbHBIX IIPOrpaMM
HAYaJIbHOTO 00IIEro, 0CHOBHOTO OOINET0, CpeAHero obImero oopa3oBaHus, # yueOHBIMH
NOCOOHUSMH, TOMYIIEHHBIMH K HCIIOIb30BAaHMIO IIPH peali3alliy yKa3aHHBIX
00pa3oBaTeIbHBIX IPOrPaMM;

e aKKyMyHpyeT (hOHI JOKYMEHTOB, CO3[]aBaeMBIX B 00pa30BaTeIbHON OpraHu3alliy
(mybnuxanui u paboT memaroroB 06pa3oBaTeIbHOM OpraHW3alUH, JTIyYIIHX HAYIHbIX
pabort u pedepaToB yJaruxcs u ap.);

* OCYIIECTBISET pa3MelleHHe, OPraHU3alUI0 H COXPAaHHOCTh JJOKYMEHTOB;

e OpraHU3yeT U BeJET CIIPaBOYHO-OuOIHOrpaduueckuit anmapar: kaTajaory (angaBUTHBIH,
CHCTEMaTHYECKHU# ), KApTOTEKH (CHCTEMAaTHUYECKYIO KapTOTEKY CTaTell, TeMaTU4eCKUe
KapTOTEKH), HJIEKTPOHHBIN KaTayor, 6a3sl JaHHBIX 10 MPOGUITI0 06pa3oBaTeIbHON
OpraHH3all{H.

2.3.2. OcymectBnset nuddhepeHmupoBaHHOe OUOIHOTEUHO-HHPOPMALTHOHHOE 06CITy )KUBaHHE
ofyJaromxcs:

e IpeAoCTaBseT HHGOPMAIMOHHBIE PECYPCHI Ha pa3IMUHbIX HOCHUTEIX;



e opraHusyeTr o0ydyeHHE HaBBIKAM HE3aBUCUMOT0 OHOIMOTEYHOIO MOJIB30BATENS H
notpeburens nHGOpMaIMK, COAEHCTBYET HHTETPAIlii KOMILIEKCA 3HAaHUH, YMEHUH U
HaBBIKOB pabOTHI C KHUTOM ¥ MH(GOpMAIIHEit;

e OKa3bIBaeT HHGOPMAITHOHHYIO MMOANEPIKKY B PEIICHHH 3aa4, BOSHHKAIOIINX B IIPOIECCE
yuebHoM, caM00Opa3oBaTEILHOM U TOCYTOBOM AEATEIHHOCTH 00yJaromuXCs;

e OpraHu3yeT MacCOBBbIE MEPONIPUATHS, OPUEHTHPOBAaHHBIE Ha Pa3BUTHE OOIIEH U
YUTATENBCKON KyJIbTYpBI IHYHOCTH;

e COJEHCTBYET ImeJarorndeckuM pabOTHHUKaM B OpraHu3alui 06pa3oBaTEIbHOIO IIporecca
U Jocyra o0ydJaromuxcs.

2.3.3. OcymectBiser nuddepennupopanHoe 6H6IHOTEYHO-HHPOPMALIMOHHOE 00CITyKMBaHHE
IeJarorn4ecKux paboTHUKOB:

* BBIABIIAET HHPOPMAMOHHBIE IOTPEOHOCTH M YIOBJIETBOPAET 3aIIPOCHI, CBA3AHHBIE C
oOydeHueM, BOCIIUTaHHEM 00 y4YarolIMXCs;

e COIEHCTBYeT MpoGheCCHOHAILHON KOMIIETEHIIHH MeJaroroB, MOBBIIEHUIO KBaTH(pUKALIUH,
TIPOBEJICHHUIO aTTECTAIIMH;

e OCYIIECTBISET TeKylnee HHGopMHUpoBaHUe (THH HHGOPMALIMK, 0630pBI HOBBIX
NOCTYIUIEHHH U IyOIMKaIHif);

e CHOCOGCTBYET IIPOBEACHHMIO 3aHATHH 10 HOPMHUPOBAHHIO HHPOPMAIIHOHHOM KYJIBTYPHI
obyyarommxcs, sBiseTcs 6a30i s MpoBeCHHs IPAKTHIECKHUX 3aHATHH 110 paboTe ¢
UHGOPMAIIMOHHBIMHU PECYPCaMH.

2.3.4. Ocymectnser guddepernrpoBanHOe OHOIHOTEUHO-HHPOPMALIMOHHOE 00CTyKUBaHHE
poauTenel (3aKOHHBIX MPECTaBUTENEH) 00yIalOIUXCS:

¢ YIOBJETBOPSET 3alpOCHl NOJIb30BaTENCH U HHPOPMHUPYET O HOBBIX MOCTYIIEHHUSAX B
6ubnmorexy;

¢ KOHCYJIBTHPYET II0 BOIIPOCAM OpraHU3aI[ii CEMEHHOTO YTEHHUs, 3HAKOMHUT C
uH(pOpMaIHeil 10 BOCIIMTAHHUIO JETEH; .
e KOHCYJBTHPYET IO BOIpOcaM y4eOHBIX U3MaHUH A7 00ydaroImuxcs.

3. Opranmn3anus AesTeJbHOCTH OH0IMOTeKH

3.1. Obmee pykOBOACTBO NEATENLHOCTBIO GHOTHOTEKH OCYIIECTBISAET PYKOBOAUTEND
o6pa3oBaTebHOM OpraHU3allkH.

3.2. HenocpencTBeHHOE pyKOBOACTBO GHOIHOTEKOM OCYIIECTBIISET 3aBeAYOLIHIMA
6ubIMoTEKON, KOTOPHIN Ha3HAYAEeTCA PYKOBOJIHMTEIEM 00pa3oBaTeIbHOM OpraHU3aIlHH.

3.3. 3aBenyromui GUGIMOTEKOM HECET OTBETCTBEHHOCTD B MpeJIeNiaX CBOEH KOMIETEHIIUH 3a
OpraHM3aIUIO U PE3yJIbTaThl AEITEILHOCTH OUOIHOTEKH.

3.4. 3aBenyromumii 6MGHOTEKOM pa3pabaThIBaeT U MPEACTABISAET PyKOBOJUTETIO 0Opa3oBaTeIbHOM
OpraHM3alluy Ha YTBEPXK/ICHUE CIECAYIOUIHEe JOKYMEHTHI:

¢ TOJIOXEHHE 0 OUOIMOTEKE, IPaBUJIa MMOJIb30BaHUSA OUOIHOTEKOMH;
e TOJIOKEHHUE O IUIATHBIX yciIyrax 6ubmmoTexu;

¢ IINIAHOBO-OTYETHYIO JOKYMCHTAIIUIO.

3.5. B cocTaB OMOIMOTEKH BXOIUT:



e abOHEMEHT;

e UMWTAJbHBIN 3aJ;

e OTAEN Y4eOHHKOB,;

* orzen uHpopMamonHo-6ubIHOrpahIecKoi paboThI;

* (oHA M ceNMATH3UPOBAHHBIHA 3a1 PaGOThHI C MyJIbTUMEINMHEIME H CETEBHIMH
JOKyMEHTaMH;

e MeIHuareKa.

3.6. bubmoreuHo-MHGOPMAHOHHOE 0OCITYKMBAHHUE OCYLIECTBISAETCS B COOTBETCTBHH C IIAHAMHU
paboThl GUOIHOTEKH M PEXXUMOM pabOThl 06pa30BaTENbHON OpraHU3alliH.

3.7. bu6nuoTeka BIIpaBe NPEAOCTABIATH [UIATHbIE GUGIHOTEYHO-HH(POPMAIIMOHHEIE YCIIyTH,
II€peYeHb KOTOPBIX ONpENENAeTCS yCTaBOM 00pa3oBaTeIbHOM OpraHU3alyH.

3.8. Pexxum paGoThl GHOIHOTEKH ONpeeNnIeTcs 3aBeAyIoIMM GUBIMOTEKOR C YUETOM peKUMa
paboTs1 06pasoBaTenbHOM opraHu3anuu. OfUH pa3 B MECSI] IIPELyCMaTPUBAETCS CAHMTAPHbIH
I€Hb, B KOTOPBIX 06CTy)KHBaHHE MOJIB30BaTEIeH HE IPOU3BOJUTCA.

4. Y4er nocTynjieHus H BbIOBITHA JOKYMEHTOB GHO/IMOTEYHOr0 oHIA
4.1. Ilpuem noxymMeHTOB B hoH/ OHOIMOTEKH BKIIOYAET ClIEAYIOMHUE ONEPAIHH:

e CBEpKa IOCTYIUIEHHUH C IEPBUYHBIM YYE€THBIM JOKyMEHTOM (HaKJIagHas, aKkT),
BKJIIOYAIOIIUM CIIMCOK IOCTYIHMBIIHMX JOKYMEHTOB;

* COCTaBJIEHHE IIEPBUYHOIO YYETHOTO JOKYMEHTA JUIsS IOCTYILICHHH Ge3
COIIPOBOAMTENBHOMN TOKYMEHTAIIHH;

* PETHCTpalUs MOCTYMHUBIINX JOKYMEHTOB B PETHCTPax CyMMAapHOT'0, IPYIIIIOBOTO U
uHauBKHAyanbHOro ydera ('OCT 7.0.93-2015 «bubnuoreunsnit pora. TexHomorus
(bopMHpOBaHHSY).

4.2. I1py nONOMHEHHH OCHOBHOTO GHOIHOTEYHOrO (hoHIa HEOGXOAUMO COBIIOIaTh TpebOBaH s
®enepanbHOro 3akoHa ot 25.07.2002 Ne 114-®3 «O npoTHBOAEHCTBHH SKCTPEMUCTCKOM
AEATENbHOCTHY. JIOKYMEHTBI, BKIIIOYEHHEIE B IIEpeYeHb 3KCTPEMUCTCKHX MaTEPHAIIOB,
NproGPETaTh 3aNpEIIEHO, IPH BBISBICHAH UX B (OHIE — U3bIMATh M3 JOCTYIIA.

4.3. Vuer u 06paboTka T0KyMeHTOB GUGIHOTEYHOrO (OH/IA.

4.3.1. Y4er u 06paboTKa JOKYMEHTOB OCHOBHOTO (POH/IA OCYINECTBIIAETCA MHIMBHIyalIbHEIM
cmoco6oM. CBezieHHs O MOCTYNHBIIMX MTE€YaTHBIX JOKYMEHTaX BHOCATCA B « KHHIY CyMMapHOTo
y4eTa JOKyMEHTOB OCHOBHOT'O (hoHIaY.

[TocTynuBImuM TOKyMEHTaM IIPUCBAaMBAIOT HHANBHAYAIbHEINA PErMCTPALIMOHHEIA HOMED
(MHBEHTapHBIA HOMEDP MIIM HHOM 3HAK, IPUHSATHIA B KAYECTBE PETHCTPALIAOHHOIO HOMEDA,
CHCTEMHBIA HOMED UL 3EKTPOHHBIX JOKYMEHTOB) H MIH(p XpaHEHHUS.

Peructpannonssie HoMepa U MH(GPH OTMEYAIOT B PETHCTPax HHAMBHIYAIBHOTO y4eTa JOKYMEHTOB
— HHBEHTApHOW KHMIe, KapTOTEKe PETUCTPALlUH ra3eT, )KypHAIIOB, YUEeTHOM 6a3e JTaHHBIX.

Bce 3k3eMIuIspsl NpUHATHIX W3IaHui mTeMnenoTcd. IlIteMnens ¢ HaMMEHOBaHHEM
00pa3oBaTenbHOM OpraHU3aIMy JOJDKEH ObITh IPIMOYTOJIBHON (POPMEL, pa3MepoM He GoJIblie YeM
1,574 cm.



[IITeMnens craBUTCS Ha 060POTE TUTYIHHOTO JIUCTA (IPH OTCYTCTBHH THUTYJIBHOT'O JINCTa — Ha
IIEpBOM CTpaHHUIlE TEKCTA MO 3arjiaBueM), Ha 17-i cTpaHHMIle II0J] TEKCTOM B JIEBOM HHXKHEM YTy H
Ha o60poTe Kaxxaoro npuioxenus. Ha 6ponmopax u KypHanax IITEMIENb CTABUTCS TOJIBKO Ha
00JI0KKe HITH Ha EPBOM CTpaHMIIE TEKCTa.

CoctaB 0CHOBHOTO OH/Ia PUKCHPYETCS B KAPTOYHOM aIhaBUTHOM KaTajiore, B 3JIEKTPOHHOH 6a3e
IaHHBLIX OUOIIMOTEKH.

4.3.2. Vuer u 06paboTKa crienHatn3upoBanHoro goxaa. Creruanri3upoBaHHbIH HOHT
YUIUTHIBAETCS U XPAHUTCS OTAEIBHO OT OCHOBHOTO GHOIHOTEYHOTO (hoHAA.

VY4er TOKyMEHTOB ClIEUAIM3UPOBaHHOrO (OHIa, KAk MHOTO3K3EMILIAPHOM TUTEpaTyphI,
OCYIIECTBIISIETCS IPYIIITIOBBIM CIIOCOO0M 1 oTpaxkaercs B «KHure cymmapHoro yuera yue6HOro
(GoHIa» ¥ B KAPTOTEKE PETHCTPALMOHHBIX KAPTOYEK.

Ha kaxzoe HauMeHOBaHHE JOKYMEHTOB CIEIIHATA3HPOBAHHOrO (OH/A 3aBOJUTCS OTAEIbHAL
ydeTHas kaprouka. Kaprouku ¢ 6ubnmorpaduueckuM OMUCaHUEM H3IaHUH y4eOHHUKOB
PacCTaBIIAIOTCS B YUYETHYIO KapTOTEKY IO KJIaccaM, @ BHYTPH KJIaccoB — 110 anpaBUTy haMumi
ABTOPOB MJIM 3aryiaBUi. J[11 KOHTPOJIA 32 COXPAaHHOCTBIO YYETHBIX KapTOYEK OHH PErMCTPUPYIOTCH
B «JKypHasie perucTpaiiu y4eTHBIX KapTOueK Y4eOHUKOBY.

Texnundeckas o6paboTka JOKyMEHTOB IPEeyCMAaTPHBAET CIECAYIOIIUE OTIEPALIUN:

e IPOCTABJIECHUE HA KAXKIOM JOKYMEHTE ITeMIies 6MOIHOTEKH B COOTBETCTBHH C IyHKTOM
4.3.1 HaCTOSIIErO MOJIOKEHHUS;

e YCTaHOBJICHUE CPEACTB 3alIUTHI OT yTpaThl (MAarHUTHBIA JATYMK, PaIHO-YUIl, HHOU BHUJ
MapKHPOBKH);

e U3rOTOBJICHHWE M NPHKpEIUIEHHE K JOKYMEHTY macmopra ydyeOnuka. [Tacmopt yue6HuKa
IIPUKJIEMBAECTCS Ha MOCNIeqHEH cTpaHulle yuyeOHHKa. 3aloHAeTCs IPU BblIade YATATEIIO.

VYuer crienuanu3upoBaHHOTO GoH/a IIpeLycCMaTpUBAET OTPAXKEHHE €r0 COCTaBa B CIIPaBOYHO-
6ubnuorpaduyueckom anmnapare GHOITHOTEKH, B TOM YHCIIE B JJIEKTPOHHOM 6a3e JaHHBIX.

4.4. BeibbITHE TOKyMEHTOB OMOIIMOTEYHOTO OHAA.

4.4.1. ITpu4uHBL, 0 KOTOPHIM TOKYMEHT MOXET OBITH BRIBEIIEH U3 COCTaBa 6ubmoTeynoro Goxma,
BKJIFOYAIOT B TOM YHCIIE€ BETXOCTh, 1e()EKTHOCTD, yCTApEeIOCTh 110 COEPKAHUIO, YTparTy.
Hcxmoyenue nokymMeHTa U3 6MOIHOTEYHOTrO (hOHIA MPOBOJUTCA HA OCHOBAaHMH aHaJIM3a COCTaBa
6ubmioreqnHoro GoHa U pe3yIbTaTOB €r0 MPOBEPKH.

4472, Ilox BeTXOCTBIO JAOKYMEHTA MOHAMAIOT PE3YNIbTAT €CTECTBEHHOI'O CTAPECHUA UIIN
(bmnqecxoro H3HOCA JOKYMECHTA.

4.4.3. ITog nedeKTHOCTHIO TOKYMEHTa MOHUMAIOT YaCTHYHYIO MM TIOJIHYIO yTpaTy
9KCILTyaTallHOHHBIX KaYE€CTB JOKYMEHTA B pE3yJIbTATEe BHEIIHETO BO3ICHCTBHA.

4.4.4. Tlon ycTapesoCThiO IO COZIepKaHUIO IIOHUMAIOT ITOTEPIO aKTYaIbHOCTH TEMATHKH,

IIOATBEPIKAAEMYIO OTCYTCTBHEM CIIpOCa YUTaTeNeH, HCBOCTpCGOBaHHOCTBIO B I€peCpacpeaci€CHuu
U pCalIn3alluu.

4.4.5. Ilon yTpato#t TOKyMeHTa IOHUMAIOT €r0 OTCYTCTBHE B (hoHAE OUOIMOTEKH IO IPHYMHAM
IIOTEPH, XUIIEHUS, OEICTBUHA CTUXUHHOTO, TEXHOT€HHOTO (B TOM YHCJIE XaKEPCKOM aTaku



HEBOCCTaHOBHUMOI'O ¢60s 3JIEKTPOHHOTO 060PyIOBaHHUS) HIIK COIMAJILHOTO XapaKTepa, 1o
HEYCTaHOBJICHHOH IIPUYHUHE.

4.4.6. TIpolecc MHCKIIIOUEHHS JOKyMEHTOB U3 (oHIa 6HOIMOTEKH OCYLIECTBIIAETCA B COOTBETCTBUH
¢ ITopsakoM ydeTa TOKyMEHTOB, BXOASIIMAX B COCTaB GHOIMOTEYHOr0 HOHA, YTBEPKACHHBIM
npuka3zoM MunkyaeTypsl Poccuu ot 08.10.2012 Ne 1077.

4.4.7. BoibpITHE JOKYMEHTOB OGHOIIMOTEYHOrO (OHIA IPOU3BOJMTCA B PE3YJIbTaTe UX CIMCAHHA
KOMHMCCHEHN, CO3IaHHOM pyKOBOAMTENEM 06pa30BaTEIbHOM OpraHu3aluy.

4.4.8. YTUIM3anyus CIMCAaHHBIX JOKYMEHTOB OHOMMOTEYHOro HOHIA IPOU3BOAMTCH B COOTBETCTBUH
¢ 3akoHOAaTensCcTBOM Poccuiickoit denepauuu.

5. IIpoBepka nokymMeHTOB OHGIHOTEYHOrO hoHAA

5.1. IlnaHoBas mpoBepKa JOKyMEHTOB 6HOIMOTEYHOTO (POHAA IPOBOJUTCSA C MIEPHOAUIHOCTHIO
OJIMH pa3 B [IATH JIET HAa OCHOBaHHUH rpadika MPOBEPKHU, YTBEPKIECHHOTO 3aBEAYIOIINM
OUOIIMOTEKOM.

5.2. BHemIaHOBas MPOBEPKA JOKYMEHTOB OGHOIHOTEYHOr0 HOHA IPOU3BOJMTCS B 00S3aTENBLHOM
HOpSIIKE:

e TIpH NOCTYIUIEHHH HOBBIX JOKYMEHTOB B (QOHI;

e TIpH BBISABICHHH (aKTOB XUINEHHS, 30YNOTPEOIEHHS MIIM IOPYM JOKYMEHTOB,;

e B Clly4ae CTUXHMHOIrO GeJCTBHS, IIOXKapa WK IPYTHX YpEe3BBIYAMHBIX CHTYallHH,
BBI3BaHHBIX SKCTPEMAIbHBIMU YCIOBHIMH;

e TIpU pEOpraHU3allMH WM JIMKBHIAIUH 00pa3oBaTEIbHOM OpraHu3alyy.

5.3. o uroraM MpoBepKH 3aBeAyIOMIUi OHOIHOTEKOH cocTaBIAET akT. ECliM Kakue-TO TOKyMEHTHI
OTCYTCTBYIOT II0 HEYCTaHOBJIEHHOM IPUYUHE, TO K aKTy IPHKIIABIBAETCS HX CIIHCOK, B KOTOPOM
(GUKCHPYIOTCSI CBEIEHHS O KOIMYECTBE JOKYMEHTOB GUOIHOTEYHOr0 OH/Ia B HATMYMH U
KOJIMYECTBE OTCYTCTBYIOLIMX JOKYMEHTOB, B TOM YHCIIE 10 HEYCTaHOBICHHOM npryKHe. B akre
TaK)Ke yKa3bIBAETCS HOMED H JaTa aKTa IMpeIblIyIIel IPOBEPKH.

5.4. TIpoBepka 6ubmHOTEYHOrO OH/IA Ha HATMYHME JJOKYMEHTOB, BKIIIOYEHHBIX B (heaeparbHbIi
CIIHCOK 3KCTPEMHUCTCKHMX MaTepHAIOB, OIYOIMKOBAHHBIH Ha OUIMAILHOM caliTe MUHHCTEPCTBA
foctuiuy Poccuiickoii denepaiiuu, IpOBOAUTCS B COOTBETCTBHH C OTAEIBHBIM JIOKAJILHBIM aKTOM
obpa3oBaTeIbHON OpraHW3aIiH.

5.5. Ilpu BhIsSIBIIEHHH B Ipoliecce NpoBepkH (OHIA OTCYTCTBYIOIMX JOKYMEHTOB H
HEBO3MOXHOCTH YCTaHOBJIEHHS! BUHOBHBIX JIHI[ YOBITKM 110 HEAOCTa4aM CIIUCHIBAIOTCS B
COOTBETCTBHHY C ICHCTBYIOIUM 3aKOHOJATEILCTBOM.



